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Welcome to the 2020-2021 School Year 
As we prepare to kick off another great school year, we ask ourselves: Will it be a little different than “normal”? 
YES. But, will it still feel like Oakhill? ABSOLUTELY! We promise that we are doing our very best to balance 
common sense and safety! 
 
Physical distancing is temporary, but the Oakhill family is forever. Physical distancing and new policies and 
procedures will not keep us apart; moving through all of this TOGETHER will bring us closer together. 
 
There has NEVER been a time when small class sizes and a small community has been so important to the 
health and safety of our school. 
 
Oakhill is committed to welcoming students back to campus on August 20 for our first day of school in our 74th 
year of existence. Although our model is in-person and on-campus, if your family must quarantine at any time, 
we will have remote learning options available.  
 
If you have any questions about your child attending school in-person in the fall or have any other concerns, 
please feel free to contact Dorothy Beckham at dorothy.beckham@oakhilldayschool.org or Suzanne 
McCanles at suzanne.mccanles@oakhilldayschool.org. 
 
Throughout this Back to School planning process, we have consulted local, state and federal guidance 
including recommendations made by the CDC. Our current plan takes into account aspects of these 
recommendations, as well as strategies to meet the standard of care for our students.  
 
Our approach will be: 
 
🍃 Guided by science 
🍃 What’s best for our students 
🍃 Common sense expectations 

 
Oakhill will take pragmatic, well-thought out measures to prevent the spread of COVID-19. We cannot 
guarantee a virus-free environment, but we will respond quickly to individual incidents of COVID-19 exposure 
or diagnosis as they occur. 
 
 

 
 
 

Physical distancing is temporary, but the Oakhill family is forever.  
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Global Pandemic 
According to the WHO (World Health Organization), a global 
pandemic is the worldwide spread of a new disease. 
 
COVID-19, or the novel Coronavirus 2019, is a global pandemic 
that began in China during the last months of 2019. The virus 
quickly spread to other countries, including the United States. 
According to CDC (Center for Disease Control) guidelines, people 
with COVID-19 have had a wide range of reported symptoms that 
may appear 2-14 days after exposure to the virus:  
 
Symptoms of COVID-19  can cause illness ranging from mild to 
severe and, in some cases, can be fatal.  
 
 
 

Symptoms typically include: 
 
🍃 Fever 
🍃 Cough 
🍃 Shortness of breath 

 
Some people infected with the virus have reported experiencing other non-respiratory symptoms such 
as: 
 
🍃 Muscle pain 
🍃 Headache 
🍃 Sore throat 
🍃 New loss of taste or smell  

 
Other people, referred to as asymptomatic cases, have experienced no symptoms at all.  
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Guiding Principles 
After reflecting on the events of the past 5 months, Oakhill’s Return to School Task Force was able to identify 5 
Guiding Principles that reflect our school’s mission and address our approach to distance learning after living 
through it in the spring. 
 
🍃 Safety - We will do what we can to mitigate risk in a common sense and healthy way 
🍃 On Campus Instruction - We believe in-person on campus instruction is the model for Oakhill 
🍃 Academic Continuity - We want to build a bridge when a student is unable to be on campus and 

in-person (remote learning) and if school closes for the betterment of the health and safety of our 
community (distance learning) 

🍃 School Culture and Climate - We will make decisions based on what is best for the education of our 
students, to maximize the health and safety of our community and the well-being of our school as a small 
business/institution. (Flexibility and Adaptability) 

🍃 Whole Child - We will continue to be committed to every student’s social and emotional wellness both 
online and in-person. By utilizing smaller, “family” groups or cohort groups, we will be better able to 
mitigate risk and exposure 

 
Like many other institutions, Oakhill will use a color code system to aid in decision making. Our coding system 
is unique to our community. 
 

Green - School fully open; with modifications such as wearing masks and 
physical distancing. 

 

Yellow - Remain open with physical distancing. May require short term 
distance learning while decontamination is performed. Distance learning for 
high risk students/staff in affected divisions. This distance learning may apply 
to the entire school, a single campus building, a specific division or class, 
depending on the situation. 

 

Red - Distance Learning "Oakhill at Home" for all 1-8 students for an 
extended period of time (short-term or long-term)  
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Planning Task Forces 
 
Distance Learning Task Force 
Suzanne McCanles 
Amy Ganaden  
Michelle McDaniel 
Joy Jackson  

Maggie Newhouse 
Jodi Egbert 
Amy Clevenger 
Stephanie Lafferty 

Ashley Robbins 
Sara Verwers 
Lacey Meier 
Kristin Forsen 

 
Back to School Task Force 
Kathryn Dodson 
Director of Auxiliary Services 
Cathy Bernholtz 
COVID Coordinator 
Maggie Newhouse 
Director of Student Affairs 
Justin Kieslich 
Director of Food and Beverage Services 
Taylor Clevenger 
Kids’ Club and Summer Coordinator 
Michelle McDaniel 
Director of Marketing and Communications 
Amy Ganaden 
Intermediate/Middle School Division Head 
Delaney Zimmerman 
Student Success Specialist and Transitional 
Division Head 
Sharon Phillips 
Front Office Coordinator  
Kellen Smith 
Athletics Coordinator 

Ashley Robbins 
Early Childhood Lead Teacher 
Kristin Forsen 
Lower School Lead Teacher 
Sara Verwers 
Intermediate/Middle School Techbrarian 
Lacey Meier 
Early Childhood/Lower School Techbrarian 
Dorothy Beckham 
Director of Admissions 
Kerry Estes 
Director of Finance 
Leslie Gasser 
Director of Development 
Suzanne McCanles 
Head of School 
Kent Peterson 
Board of Trustees, President 
An Le 
Board of Trustees, Vice President 

 
In Consultation with/or Guidance from: 
Kansas City Heads Association and associated shared consultants 
NAIS (National Association of Independent Schools) 
ISM (Independent School Management) 
NBOA (National Business Officers Association) 
ISACS (Independent Schools Association of the Central States 
ASHAE (American Society of Heating and Air-Conditioning Engineers) 
MSHSAA (Missouri State High School Activities Association) 
Sean Eisler, Henderson Engineers 
Pediatrician with Children's Mercy 
Husch Blackwell 
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Expectations 

Role of the Family 
We ALL have a role to play in keeping our campus healthy and our children and staff on campus. In addition to 
keeping your children home when sick, we ask that each family support your children in practicing safety 
measures like handwashing while at home and you will be asked to read and adhere to school policy and 
procedures that will be provided prior to the start of school. 

Role of the Community 
Each member of the school community will be asked to act responsibly to help protect everyone’s health and 
welfare by practicing physical distancing in a common sense manner, wearing face coverings in spaces when 
physical distancing cannot be maintained, remaining vigilant to changes in one's individual or child's health, 
and responding to temporary measures related to the pandemic - all with a spirit of cooperation and the 
ultimate goal of keeping our students on campus. 
 
Oakhill will be prepared to adapt as necessary in response to evolving circumstances within our local 
community. We are all in this together. We all have a common goal to stay healthy and keep Oakhill healthy so 
we can remain open for business.  
 
Daily Well Checks 
🍃 Each morning before you send your child to school, do an at-home temperature screening and check for 

COVID like symptoms - please do not send your child if he/she is not feeling well 
 

Stay Home When Ill 
🍃 Stay home when you are not well; we will be ensuring our faculty and staff are conducting a 

self-screening each morning prior to their arrival on campus 
 

Hygiene & Masks 
🍃 Please help reinforce good hygiene practices at home, emphasizing the importance of frequent hand 

washing and how to properly wear and remove facial coverings* 
 

COVID-19 Reporting 
🍃 Transparency is so important, especially in our close family-like community. If your child or someone in 

your household tests positive for COVID-19, please notify the school immediately 
 

Be Respectful 
🍃 Respect one another, support one another, and refrain from judgment. We will meet one another where 

we currently are, and we will do our best to grow, listen, and accept one another’s views 
 

Travel 
🍃 If you travel to areas of high exposure to the virus, we ask that you follow CDC guidelines 

 
*More information on masks is included in the Health and Safety section. 
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Role of the Health Office 
Cathy Bernholtz will act as our COVID-19 Coordinator/contact for the 2020/2021 school year. All COVID-19 
related information and/or questions will be directed to Nurse Cathy at cathy.bernholtz@oakhilldayschool.org. 
In addition to Nurse Cathy, Oakhill has two additional nurses on staff to assist with increased patient loads on 
the Health Office. 
 
Oakhill will continue to update information regarding reopening and COVID-19 on the school website as 
information evolves. 
 
Families will receive timely communications in the event of possible COVID-19 exposure or mandated closure. 
This information will be distributed as necessary to parties directly affected. 
 
 
 
 

 
 
 

 
 

Your family plays a vital role in our ability to reopen!  
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Social and Emotional Learning and Support 
Our focus on community is more important than ever as we head into a school year that will look quite different 
than any school year of the past. It is our goal to make sure students continue to feel as though they are an 
important part of our school community whether they are at school or at home. 

Wellness Counselor 
Maggie Chandler will be here to support all students and families. We know the past several months have 
been stressful, and we acknowledge that the next several months will be equally as challenging. She will help 
our students cope with normal school life and all that COVID-19 has introduced to it through regular check-ins 
and frequent communication with families.  

Student Success Specialist 
Delaney Zimmerman, our Student Success Specialist, will support all Oakhill students in achieving their 
academic best through student conferencing and goal setting, score analysis, family support and expectations, 
and teacher support in providing differentiated learning to meet each student's needs. All students will be 
guided to become advocates for themselves, knowing their strengths and challenges and encouraged to work 
to their maximum potential. 
 
The Student Success Specialist will work with teachers and students to remediate and practice grade level 
objectives, enrich advanced level instruction, support organization and test-taking strategies, conduct informal 
assessments as needed, interpret testing, coordinate resources (internal and external), and track student 
progress throughout the Oakhill Education. 

Remote Learning Coordinator 
Joy Jackson will bridge the learning process between school and home. As our Remote Learning Coordinator 
(RLC), Trish will help families navigate curriculum and expectations to ensure a continuous learning 
environment for students who are unable to learn in the classroom. 
 
In addition to hiring staff to fill vital support roles, Oakhill plans to maintain homerooms, advisory groups, and 
will keep our Early Childhood division open following the protocol for day care facilities, should the need to 
close and resume distance learning occur. This allows students to continue building important relationships 
with their peers, regardless of their learning environment.  
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Academics and Campus Procedures 
The delivery of high quality classroom instruction “Oakhill at School” will continue at Oakhill, providing our 
students with valuable in-person interaction with faculty members and with each other. 

Early Childhood - Kindergarten 
We will hold classes on campus and in-person even in the event there is a government mandated closure of 
non public schools. If all daycare centers are forced to close, we have an emergency distance learning plan in 
place. 

Extra Academic Classes 

Art 
Each teacher, depending on division, will create a plan. For example, in the middle school, each student will 
have their own supplies that will be kept separate from others. Lower school students will have individual 
supplies for class, as well as community supplies that go through a thorough cleaning process for each class. 

Music/Music and Movement 
Our music and drama teachers are developing innovative lesson plans while adhering to limitations on singing 
indoors and requirements for physical distancing. Students will be able to sing in the classrooms with face 
coverings or shields. Students are able to sing outside without face coverings and shields when appropriately 
physically distanced and staggered so no one is directly in front/behind another. We will be communicating at a 
later time regarding programs and drama productions.  

Physical Education 
Physical education classes will be conducted outside whenever possible, and the curriculum will be modified to 
eliminate contact games/sports. When outside and with physical distancing, PE students will not be required to 
wear face coverings. During indoor PE, students will wear face coverings if not able to distance. All equipment 
will be cleaned between classes or placed in a bin for end of day cleaning. 

Science 
Science will be conducted outside where curriculum allows or where innovation and experiential learning allow. 
All science equipment will be cleaned between classes or placed in a bin for end of day cleaning. Supplies will 
be individualized within the classroom and cleaned thoroughly between classes. 
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Spanish 
Spanish will follow the same classroom protocol as core classroom teachers. This protocol includes distancing 
within the classroom when possible and utilizing facial coverings when distancing isn’t possible. When 
appropriate, classes can also be conducted in outdoor spaces. 

Techbrary 
The Techbrary Teaching staff will push-in to Early Childhood classes to read aloud and students will not 
checkout books. PreK will checkout during their once-a-week Techbrary class. And K-3rd's second day in 
Techbrary will be strictly a checkout/read-aloud day. PreK-3rd students will checkout from a designated cart to 
cut down on traffic in the shelves. Each week Techbrary staff will place new titles on the cart (picture books, 
chapters books and non-fiction) so that different books are available. Plans will be reevaluated prior to the start 
of second semester. Intermediate and Middle School will continue to go to Techbrary in grade level groups and 
can check out books throughout the day. For the start of school, the South Building Project Room, VR 
equipment, and robotics equipment will not be used. 
 
When returned, books will sit in a designated tub for 72 hours after which they will be wiped down on the 
outside and reshelved.  

Recess & Outdoor Play 
Outside play opportunities are important for students for many reasons; therefore, our playgrounds and fields 
will remain open. We are creating a recess schedule that limits the number of students in a play area and one 
that will allow our cleaning crew to sanitize between classes. 
 
🍃 Pretoddler and Toddler utilize the North Field Playground 
🍃 Preschool and Prekindergarten utilize the South Playground 
🍃 Lower School will utilize the Main Building Playground Complex 
🍃 Intermediate and Middle School will utilize the South Building Play Area 
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Lunch 
Self-service will not be available. Early Childhood students will be served in their classrooms. Menu items for 
grades K-8 will include pre-made salads, pre-made sandwiches along with a main entree and side options. 
Snacks will continue to be provided for all students. Individuals preparing and/or delivering the lunches will 
wear face coverings and gloves. We are evaluating spaces for faculty/staff to eat lunch where appropriate 
physical distancing can be maintained. In the case of tightened restrictions (red level) all students will eat in 
their classrooms. 
 
If deemed necessary, we are prepared to pivot and serve boxed lunches to K-8 - either in the lunchroom 
setting or classroom setting. 

 
Breakfast  

🍃 Breakfast is part of the all-inclusive 
lunch program at the South Building 

🍃 The South Campus is open from 
7:30 am to 4:30 pm. Breakfast is 
served for students in 4th and 5th 
grade from 7:45 am - 8:00 am 
Breakfast for middle school students 
(grades 6-8) will be served from 8:00 
am to 8:15 am. Any student arriving 
before their breakfast start time will 
be signed into Kids’ Club, and will 
pay the appropriate fee. 

 

Mercantile Snacks 
🍃 Prepackaged snacks are available 

through the Mercantile at designated 
times 

 
Booster Club Snacks 

🍃 All sellable snacks and food items 
will be wrapped in individual 
packaging 

 
Event Food and Snacks 

🍃 All sellable snacks and food items 
will be wrapped in individual 
packaging 

Attendance 
Collecting daily attendance is a priority this year. If your student is absent for any reason, please contact 
816-436-6228 (Press 3) to report the absence. This process will assist in contact tracing if/when a COVID-19 
case is known. 
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Extracurriculars 
We understand that extracurricular programming is important to our families. Therefore, we are working hard to 
come up with creative ways to conduct these activities, if even on a limited basis. 
 
Upon the start of the school year, Before School Clubs will be held to grade level participation this year. 
Information will be sent out once these clubs are prepared to run. 
 
After School Classes will be held to grade level participation this year and when applicable, may be held 
virtually. We are currently holding virtual tutoring sessions and will offer the option of in-person or virtual private 
music lessons in the fall. 
 
The following events will be evaluated, but at this time, will occur outdoors or virtually: 
 
🍃 Panther P.A.R.T.Y. 
🍃 Buddy Families 
🍃 Reading Buddies 
 
Panthers on the Prowl will begin in the fall for students in Early Childhood - Lower School. Students will 
undergo a mini health check prior to each session and groups will be held to grade level participation. 
Whenever possible, Panther on the Prowl will be held outside. Most offerings are non-contact and some level 
of distancing may be possible. 

Events 
Oakhill has subcommittees working behind the scenes to evaluate each and every event to ensure health and 
safety practices are followed. Oakhill has decided to leave events and traditions on the calendar. As time goes 
on we will adapt/modify/suspend events as the school deems appropriate. Please check the calendar for the 
most up to date information (oakhilldayschool.org/calendar). 

Athletics 
We plan to begin both Volleyball and Cross Country seasons for the fall. As we finalize plans, you can expect 
physical distancing where possible, enhanced cleaning and sanitizing of equipment, limited group sizes, and 
potential modified use of spaces depending on guidelines. At this time, league logistics are still being 
discussed regarding spectators and competition.  
 

We are using guidance from the Missouri State High School Activities Association along with Health 
Department recommendations and input from the Metropolitan Private School League (MPSL) and the 
Parochial League of Kansas City (PLKC) to build a set of protocols for our fall sports teams. We plan to begin 
fall sports the week of August 24. Students need to have a current physical completed on file. We will share 
more information soon. 
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Unless pre-registered for Kids’ Club, students must be picked up following their practice. Students will not be 
permitted to go back to Kids’ Club following practice unless registered due to COVID-19 procedures.  

Daily Start Times 
To reduce the volume of students arriving or dismissing at any given time, we have slightly adjusted the start 
times. Lower School (K-3) and Intermediate School (4-5 grades) will start school at 8:20 am and end school at 
3:20 pm while Early Childhood and Middle School (6-8 grade) students will officially start class at 8:40 am and 
finish the school day at 3:40 pm. We understand some families have students in both start and end times - we 

will be in touch with you before school starts to make a convenient plan.  

Car Lines 
Each Division is assigned a specific car line timeframe. 

Arrival 

Main Campus 

🍃 Morning car line at the Main Campus begins at 8:00 am for Lower School (grades K-3) and ends at 
8:15 am (School starts at 8:20 am) 

🍃 8:20 am for Early Childhood (grades Pretoddler - Prekindergarten) and ends at 8:35 am (School starts 
at 8:40 am) 

South Campus 

🍃 Morning car line at the South Campus begins at 8:00 am for Intermediate Division (grades 4-5) 
students and ends at 8:15 am (School starts at 8:20 am) 

🍃 8:20 am for Middle School (grades 6-8) students and ends at 8:35 am (School starts at 8:40 am) 
 
We ask that students and parents remain in the car until reaching the check-in point, where a staff member will 
greet you and take your child’s temperature before they exit the vehicle. We ask parents to wear masks when 
in their cars. Following the temperature checks, early childhood children will be taken to their classrooms by a 
faculty/staff member. After temperature checks, lower school students will go directly to their homeroom. 
Intermediate and Middle School students will go directly to their classrooms after the car line. 

Dismissal 
Students will be expected to remain socially distant while waiting to be picked up in a car line. Parents will 
enter the car line at the designated time and the car line will proceed as normal. 

Main Campus 

Half-day car line (Early Childhood) is available at the Circle Drive only from 12:00 pm through 12:10 pm 
 
Afternoon car line begins at: 
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🍃 3:20 pm for Lower School (grades K-3) and ends at 3:40 pm 
🍃 3:40 pm for Early Childhood (grades Pretoddler - Prekindergarten) and ends at 4:00 pm 

South Campus 

Afternoon car line begins at: 
🍃 3:20 pm for Intermediate Division (grades 4-5) and ends at 3:40 pm 
🍃 3:40 pm for Middle School (grades 6-8) and ends at 4:00 pm 

 
If a family has multiple children, please contact Sharon Phillips at 
sharon.phillips@oakhilldayschool.org  to identify a timeframe for drop off and pick up.  
 
Students dropped off outside of the car line times will be considered Kids’ Club. Just a reminder that 
Kids’ Club is pre-registration only this year. Please read details in the Kids’ Club section or contact Taylor 
Clevenger at taylor.clevenger@oakhilldayschool.org if you have any questions. 

Kids’ Club 
We will offer extended day “Kids’ Club” opportunities this school year with safety measures in mind when 
COVID-19 cases occur within our community.  
 
This plan will include: (Students will have their temperature taken upon arrival to AM Care) 
 
Main Building Kids’ Club 
🍃 7:30 am drop off time at the Main Building 
🍃 5:00 pm pick up time at the Main Building 

 

South Building Kids’ Club 
🍃 7:30 am drop off at the South Building 
🍃 4:30 pm pick up at the South Building 

Students will have the same quality programming as normal, but will be in designated areas to maintain 
continuity of grade level or “family” groups. For instance, Pretoddler though Prekindergarten will enjoy Kids’ 
Club in their respective grade level classrooms, while Kindergarten through Third Grade will maintain physical 
distancing in the commons according to grade level. Fourth through Eighth Grade will follow suit in the South 
Building with two distinct designated areas. 
 
In order to stay within suggested guidelines, timely registration is important. We ask that you register before 
August 7 to allow adequate time for preparation. 
 
🍃 Kids’ Club is yearly registration only (this will be billed by the month based on a 10-month payment 

breakdown). 
🍃 Drop-in service is not available for the 2020-2021 school year; families must register for the year. 

 
Kids’ Club Valet (curbside pickup) is available at an additional charge. 
 
If Oakhill has to close due to local, state, or federal mandate you will not have to pay for any months that Kids’ 
Club is closed.  
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Technology 

Learning Management System (LMS) 
For greater continuity, all grade levels will utilize Classroom Group Pages within the Hub to communicate 
assignments and deadlines to families. We recognize that there will be a learning curve for families in grade 
levels that have not used Classroom Group Pages on a regular basis. For this reason, we plan to provide 
regular training. Our hope is that utilizing a central platform will help streamline the teaching and learning 
experience and help parents with students in multiple divisions. 

Student Digital Devices 
Our Distance Learning Task Force surveyed Oakhill families last spring in an effort to use feedback to create a 
plan for the upcoming school year. We were able take that information and make changes that will affect not 
only Distance Learning, but in-person learning as well. 
 
We will provide students with the following devices: 
 
Early Childhood 
We will provide iPads for early childhood students 
for as needed use in the classroom. These devices 
will not be sent home for use during distance or 
remote learning as they are not 1:1.  
 
Lower School 
All students in grades 1 - 3 now have 1:1 iPads. We 
plan to provide students training on these devices 
at school and they will be sent home for use during 
distance learning. K will not distance learn unless 
mandated to do so. 

Intermediate Division 
All students in grades 4 - 5 now have 1:1 iPads. We 
plan to provide students training on these devices 
at school and they will be sent home for use during 
distance learning. 
 
Middle School 
Students in the middle school have school-issued 
Macbooks (with the exception of 8th grade, the last 
BYOD group). Students should take home their 
laptops each night.  

Classroom Live Streaming 
Teachers will be asked to stream classroom activity back and forth between school and home for when 
students are learning from home (short-term). This will be facilitated through the GSuite.  

Technology Support 
k12itc will assist all Oakhill families with school issued devices while learning from home. Should you need any 
help at all with your devices you can contact k12itc at chat.K12ITC.com. 
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Learning Environment 
The delivery of high quality classroom instruction “Oakhill at School” will continue at Oakhill, providing our 
students with valuable in-person interaction with faculty members and with each other. Additionally, a high 
quality distance learning “Oakhill at Home” model will be in place for the scenarios in which an entire 
classroom or grade level is forced to quarantine or if Oakhill is forced to close by a local, state or federal 
mandate on all non public schools. A remote learning model will be in place ready to go for a student who must 
be quarantined, for students who are not ready, or able, to come back to in-person learning, or for parents who 
are not comfortable sending their child back in person.  

Mandated Reduced Capacity 
In the event we are mandated to reduce our building capacity by a specific percentage, our goal is to attempt 
to keep our early childhood and lower school students on campus, while making adjustments to on-campus 
rotations for our intermediate and middle school students.  

Distance Learning Enhancements 
Since last spring, we have been evaluating and creating enhancements to our distance learning and remote 
learning models.  
 

Enhancements include: 
🍃 Increased number of devices per student 
🍃 Streamlining number of applications used for instruction 
🍃 Funneling student information (all grade levels) through one central location 
🍃 Reworking schedules and online grading systems 
🍃 Providing training opportunities for students and parents 
🍃 Additional collaboration and professional development time for teachers 
🍃 Planned increased “live” instruction 

Outdoor Spaces 
We have three outdoor patio options for instruction, and we have multiple spaces outdoors that can be 
converted into instructional spaces. We encourage teachers to utilize these spaces when possible. 

Class Rosters 
Parents will receive homeroom teacher/advisory information at the Parent Preview on August 12. We will send 
an electronic postcard to each family that includes the entire grade levels class list at the conclusion of the 
Parent Preview. They will show the entire grade levels placement.  
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Schedules 

Early Childhood Highlights 
🍃 In-person and on campus instruction 
🍃 Common sense approach to face coverings when age appropriate - wearing them when transitioning to 

special classes or walking through the hallways or common spaces when distancing is not possible 
🍃 Recess time each day - approximately 30-45 minutes per day 
🍃 Physical Education and/or Music and Movement each day 
🍃 Library will come to them 
🍃 Will transition to other special classes as appropriate 
🍃 Eat in classrooms family style. 
🍃 Students will remain in their family groups all day--and with grade level only in their grade level 

classrooms in kids’ club 

Lower School Highlights 
🍃 Common sense approach to face coverings when age appropriate - wearing them when transitioning to 

special classes or walking through the hallways or common spaces when distancing is not possible 
🍃 Recess time each day - approximately 30-45 minutes per day 
🍃 Physical education each day 
🍃 Will transition to special classes 
🍃 There will be longer transition times between classes 
🍃 Homeroom classes will stay together in classroom family groups - and with grade level only in kids’ club 
🍃 Kindergarten will remain on campus with Early Childhood in the event of a mandated closure 

 Intermediate School Highlights 
🍃 Students will not use lockers 
🍃 Common sense approach to face coverings - wearing them when physical distancing cannot occur 

within the classroom and during times of transition or walking through hallways and common spaces 
🍃 Recess time each day - approximately 30-45 minutes per day 
🍃 Physical education each day 
🍃 Will transition to special classes 
🍃 There will be longer transition times between classes 
🍃 Homeroom classes will stay together in classroom family groups - and with grade level only in kids’ club 
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Middle School Highlights 
🍃 Students will not use hives 
🍃 First quarter electives are preset by grade level 
🍃 Common sense approach to face coverings - wearing them when physical distancing cannot occur 

within the classroom and during times of transition or walking through hallways and common spaces 
🍃 Break time each day - approximately 15 minutes each AM following advisory 
🍃 Physical education each day 
🍃 Will transition to special classes 
🍃 There will be longer transition times between classes 
🍃 Advisory groups will be by grade level  

 
All Main Campus Students will start on Thursday, August 20 (with the exception of 3-day students who will 
start on Friday, August 21) 
 
South Campus Orientation days for students will be on Thursday, August 20 and Friday, August 21. Each 
grade level will come only on their orientation day so that we can have fewer students to accommodate a more 
focused approach to training and our adjusted protocol due to COVID-19. There will be fun icebreakers 
scheduled into the day for each grade level. More details will be provided. 
 
🍃 6th Grade, 7th Grade - Thursday, August 20 
🍃 4th Grade, 5th Grade, 8th Grade - Friday, August 21 

Distance Learning 

Distance Learning “Oakhill at Home” Plan 
 
The program includes live group teaching via video, 
one-on-one video tutoring and check-ins, and differentiated 
expectations and assignments, while not compromising 
curricular standards and social-emotional learning.  
Consistent and purposeful communication between parents, 
families, students, and the school will be paramount in ensuring 
the success of each student during Oakhill at Home. Teachers 
will be in close communication with students about their work, 
and the school welcomes any communication from parents on 
any issue. 
 

(This plan will be modified by the Remote Learning Coordinator and Student Success Specialist for students 
who need individual “at home” plans not associated with short or long term school closures).   
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Sample Distance Learning Schedules 
During Oakhill at Home, daily instruction will follow schedules that are different based on division, though all 
divisions will include similar amounts of synchronous time, specials classes, and asynchronous work. The 
Oakhill at Home daily schedule will mirror the students’ regular day as much as possible. The Lower School 
schedule includes both live and independent work times throughout the day. The Intermediate and Middle 
School schedules have short classes in the morning, with open work time in the afternoon. All schedules are 
purposefully designed with grade-level expectations in mind so students can receive direct instruction, 
complete work independently, receive extra help, and schedule regular tutoring sessions if needed. 
 

 

 
(Sample Early Childhood Distance Learning Schedule) 

 

 
(Sample Lower School  Distance Learning Schedule) 

 

 

 
(Sample Intermediate Division Distance Learning Schedule) 

 

 
(Sample Middle School Distance Learning Schedule) 
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Remote Learning 
When a student is unable to attend classes on campus, in-person learning, due to a health concern or 
challenge, an illness, or family uncertainty for a short period of time, we will offer a remote learning option.  
 
Parents must understand that instruction delivered by teachers this fall will be planned for in-person 
participation and when required, distance learning as a class. By not being physically present, students may 
not have the same level of daily interactions with peers as they would if they were in the classroom. Remote 
learning will require additional understanding, flexibility, and communication from the families involved. 

Field Trips 
For the safety of our students and faculty, field trips until further notice will be limited. Our overnight trips will 
continue on the calendar, and we will evaluate the status of the pandemic this spring (the first trip is planned 
for April). 

Mercantile 
We will have new spirit wear and booster club wear in the Mercantile. Parents will be able to sign up for 
specific times to visit the shop. Students will be allowed to visit during predetermined times to shop following 
physical distancing expectations. If a family doesn’t feel comfortable coming in, but wants to shop, they should 
contact Amy Potts at amy.potts@oakhilldayschool.org to make alternate arrangements. 

School Supplies 
School supply lists are available on the Oakhill website. Upon recommendation of the Distance Learning Task 
Force, families should consider keeping a set of basic supplies at home in the event of distance learning. 
Distance learning supply suggestions will be provided in the full Distance Learning Plan. 
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PTO - Parent Teacher Organization 
PTO recognizes that our environment is ever-changing due to COVID-19.  
 
As of today our plan is to:  
🍃 Maintain as many of the PTO-sponsored events as possible, from classroom parties to dances, keeping 

in mind the safety of our faculty, administrative staff and students  
🍃 Be creative and adaptable to meet current needs 
🍃 Hold PTO Coffees and meetings either in-person (distancing and wearing face coverings) or virtual  

Visitors 
At the start of school, essential visitors are allowed with health screenings. In order to minimize risk and 
maintain a healthy environment for our students and faculty, we will not be able to allow non essential visitors 
during the school day unless absolutely necessary. Visitors will include all people coming to campus who are 
not faculty, staff or students. Their temperatures will be taken prior to coming into a building. Our visitor 
management system will be utilized by any visitors at Oakhill. This system has been updated to be touch free. 
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Health and Safety 
Our top priority at Oakhill is the health and safety of our students, faculty and staff. We realize that maintaining 
a healthy environment on our campuses will require the collective effort of everyone in our community. To 
prepare to open school in-person, over the summer we have created safety protocols, made adjustments to 
spaces and installed new equipment and systems. All of these actions are in compliance with the latest 
direction from our local health authorities. We know the Oakhill community is dedicated to having a safe and 
healthy school, and we appreciate everyone doing their part to keep all individuals on our campuses safe. 
Thank you in advance for following our safety protocols. We have outlined here the steps we will take to help 
mitigate the risk of illnesses at school. 
 
Oakhill will provide mandatory training and performance assessments for each training to all faculty and staff 
during staff development week prior to the start of school.  
 
These training workshops will include proper handwashing, cleaning, disinfecting, sanitizing, respiratory 
etiquette, temperature checks and self-reporting, COVID-19 flow chart analysis for potential or positive cases, 
food allergies, visitor management system, security procedures, and many distance learning workshops. 
 
From the moment the pandemic began, Oakhill increased cleaning, cleaning personnel, procedures, 
expectations and has upgraded equipment to ensure sanitization efforts are of the highest quality. Here is a list 
of what we have done, or are doing, as of today: 
 
🍃 Additional cleaning staff to assist with cleaning high touch areas in commons spaces and restrooms 
🍃 Cleaning checklist and training for classrooms teachers and instructional assistants 
🍃 Cleaning schedules for playgrounds 
🍃 Electrostatic sprayers (backpack and handheld) to disinfect rooms 2-3 times per week (in the evenings) 
🍃 Door pulls for public restrooms to assist with contactless door opening 
🍃 Clear face shields available for staff 
🍃 Plexiglass dividers for the front offices at each campus 
🍃 Disinfectants - food-safe quality for lunchrooms with 1 minute kill time 
🍃 Hospital-grade disinfectants  
🍃 Additional hand sanitizer stations  
🍃 Touchless soap dispensers for public restrooms 
🍃 Touchless faucets for public restrooms 
🍃 Filters for HVAC units to help filter out smaller particulate matter from the air 
🍃 Signs posted throughout the school reminding everyone to wash hands; how to wash hands; and to 

maintain physical distancing 
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Hand washing & Respiratory Etiquette 

Hand Washing 
Wash your hands often with soap and water for at least 20 seconds especially after you have been in a public 
place, or after blowing your nose, coughing, or sneezing. Avoid touching your eyes, nose, and mouth with 
unwashed hands 
 
It’s especially important to wash: 

🍃 Before and after eating 
🍃 Before touching your face 
🍃 After using the restroom 
🍃 After blowing your nose, coughing, or sneezing 
🍃 After handling your cloth face covering 
🍃 Before and after recess 

Sanitizing Stations 
If soap and water are not readily available, use a hand sanitizer that contains at least 60% alcohol. Cover all 
surfaces of your hands and rub them together until they feel dry. Hand sanitizer and wipes will be placed at all 
entrances, common areas and classrooms. Hand sanitization will be required upon each entry to a building 
and when arriving and leaving a classroom space, as well as prior to, and after, snack and lunch. 
. 

Respiratory Etiquette 
🍃 Always cover your mouth and nose with a tissue when you cough or sneeze or use the inside of your 

elbow and do not spit. 
🍃 Throw used tissues in the trash. 
🍃 Immediately wash your hands with soap and water for at least 20 seconds. If soap and water are not 

readily available, clean your hands with a hand sanitizer that contains at least 60% alcohol. 

Physical Distancing 
We will encourage and remind our community members to maintain, to the greatest extent possible, physical 
distancing in public, interior spaces such as the commons or gym. Signage and seating arrangements (where 
applicable) will assist in this effort in a comfortable and Oakhill way. 
 
Any area where lines could form such as lunch, restrooms, entrances/exits, signage or markers will be present 
to easily assist students and staff. 
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Face Coverings 
With the rapid increase of positive COVID cases in our community, we are asking all adults to wear masks at 
all times indoors. Exceptions include when alone in a personal office or outside and distanced. 
 
For students ages 10 and under, masks are not required but are recommended during times when physical 
distancing cannot be maintained. Such times include walking in the hallways or standing in line at lunch. 
Students 10 and over will be required to wear masks when physical distancing cannot be maintained. Oakhill 
Day School continues to monitor the CDC, Clay County Health Department, and Association of Pediatrics for 
the latest guidelines and information. Face covering policies will change as needed and will be updated in this 
addendum. 
 
Face masks are cloth coverings that fully cover the mouth and nose, fit snugly against the side of the face so 
there are no gaps, are comfortable to wear, and can be homemade or store-bought. Bandanas and scarves 
are not acceptable forms of face coverings. Please follow Oakhill dress code guidelines concerning content 
printed on face coverings. “Attire with inappropriate messages, slogans, imagery, or symbols are 
unacceptable; i.e. political slogans, offensive phrases, etc.”  

Self-Screening & Temperatures 
Designated staff members will take student temperatures as they arrive on campus each day. All health 
screeners are trained and will have appropriate PPE. Students at the  main building are to remain in their cars 
until their temperatures have been taken. Students in the South Building will have their temperature taken at 
the entrances to campus. Anyone with a temperature higher than 100.3 degrees will be asked to return home 
and to contact Nurse Cathy, our COVID coordinator. 

Self-Screening 
We will expect all members of our community to answer the following health-related questions. These 
questions will be posted at our main entrance at each building. If anyone answers “yes” to any of the 
questions, they should refrain from coming to school and contact Nurse Cathy. 
(oakhilldayschool.org/wellcheck) 
 
These questions are: 
Do you have a fever of 100.3 or above? 
YES   NO  
Do you have 2 or more of the following COVID-19 related symptoms: 
Worsening cough, rash of unknown origin, shortness of breath or difficulty breathing, chills, unexplained muscle/body 
aches, unusual/atypical headaches, sore throat, new loss of taste/smell, diarrhea/vomiting.  
Has anyone in your household (people who live with you) tested positive for COVID-19? 
YES   NO  
Have you recently had direct contact* with someone who has tested positive with COVID-19? 
*Direct contact is within 6 feet for more than 15 minutes. 
 YES   NO  
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Faculty Health Screenings  
All faculty and staff will be asked to self-screen daily to ensure they are free of COVID-19 symptoms; this 
information will be submitted to Nurse Cathy each day prior to their arrival. At this time, we are preparing for 
temperature checks for all students and visitors at Oakhill utilizing hand held thermometers. During the 
summer program, we have utilized this method and have a plan in place for August to streamline this process. 
Any faculty, staff, visitor, or student with a temperature over 100.3 will be asked to stay at home, or will be sent 
home if at school. If the fever is accompanied by other COVID like symptoms, the individual will be asked to 
not return for at least 72-hours and must be symptom and fever free without reducers. Students and staff may 
return prior to the 72-hours if they have a doctor’s note stating they have been tested with negative results or 
no test was necessary due to not meeting the criteria of COVID testing.  

 

🍃 Each morning before you send your child to school, do an at-home temperature screening and check for 
COVID like symptoms - please do not send your child if he/she is not feeling well 

🍃 Stay home when you are not well; we will be ensuring our faculty and staff are conducting a 
self-screening each morning prior to their arrival on campus 

🍃 If you travel to areas of high exposure to the virus, we ask that you follow CDC guidelines 
🍃 Transparency is so important, especially in our close family-like community. Please share facts with us as 

needed. Please do not share gossip or rumors about hearsay or assumptions. Protect one another's 
health and dignity. 

🍃 All students will have temperature taken upon arrival with a touchless thermometer 

HVAC Upgrades 
To help maintain a clean and healthy environment, we are adding several mitigation layers to our heating and 
cooling system to address the surrounding air flow and air quality within our buildings. We are using Merv 13 
filters in the Main Campus and in the South Building our HVAC system is able to regulate the flow of fresh air, 
eliminating the need for upgraded filters. Oakhill utilized the ASHRAE Epidemic Task Force Guide to 
Reopening Schools and Universities when making decisions on air quality improvements. 

Water Fountains 
Although Oakhill’s water fountains will not be available until further notice, there is (or will be) a refilling station 
at each fountain where water bottles can be filled. All students are encouraged to bring a clean water bottle 
each day.  

Daily Cleaning 
We have increased our cleaning staff, and throughout the day, they will be continuously cleaning common 
areas and frequent touch points such as door handles and restrooms.We will sanitize play spaces and 
playgrounds between usage. In the evening, the crews will sanitize the classrooms, common areas and play 
spaces.  
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Signage 
We will post many visual markers such as signs, posters and other reminders on campus to help with physical 
distancing, restroom capacity, and line spacing. 

Security Officers 
Security officers will be on campus from 7:15 am to 5:30 pm and during special events when students are 
present. These new times reflect the new Kids’ Club hours. 

Plexiglass Shields 
In appropriate places in our lobbies, Oakhill will have plexiglass shields in place to help mitigate the spread of 
germs. 

COVID-19 Response Plan 

Procedure for assessment of students with symptoms of COVID-19 
🍃 If your child is feeling ill please have them stay at home 
🍃 Students will be sent home if they have a temperature above 100.3 or if they have more than two of the 

following symptoms, headache, cough, shortness of breath, difficulty breathing, fever chills, muscle 
pain, sore throat, the new loss of taste or smell they will be sent home for evaluation. 

🍃 Students may return if they are symptom-free for 72-hours unaided by any medications or have a 
doctor's note stating they have been tested with negative results or no test was necessary due to not 
meeting the criteria for COVID testing.  

If a teacher or student tests positive for COVID-19 and/or are exhibiting common symptoms of 
COVID-19 (cough, fever, shortness of breath) 
🍃 Please self- isolate at home (do not leave) for 10 days and follow instructions per your health care 

provider 

If a teacher or student tests positive for COVID-19 and do not have symptoms of COVID-19 
🍃 Please self-isolate at home (do not leave) for 10 days after your positive test. 

If a teacher's spouse/partner, student’s parent, or a person that shares a household with 
someone that has tested positive for COVID-19 
🍃 Please self-quarantine at home (do not leave) for 14 days and call your health care provider for further 

instructions 
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If a teacher or student has been notified by state or local public health officials that they have 
been in close contact with a laboratory-confirmed case of COVID-19 
🍃 They should self-quarantine at home for 14 days since your last contact with the case. (A close contact 

is defined as someone who has been closer than 6 feet for more than 15 minutes) 

Return of Student or Teacher who was COVID-19 positive or in close contact with a positive 
case. If you have not had a test to determine if you are still contagious, you can leave home 
after these three things have happened 
🍃 You have had no fever for at least 24 hours (that is one full day of no fever without the use of medicine 

that reduces fevers) AND 
🍃 Other symptoms have improved (for example, when your cough or shortness of breath have improved) 

AND 
🍃 At least 10 days have passed since your symptoms first appeared 

If you have had a test to determine if you are still contagious, you can leave home after these 
three things have happened 
🍃 You no longer have a fever (without the use of medicine that reduces fevers) AND 
🍃 Other symptoms have improved (for example, when your cough or shortness of breath have improved) 

AND 
🍃 You received two negative tests in a row, at least 24 hours apart. Your doctor will follow the CDC 

guidelines. 
 

Contact Tracing Next Steps 
The Health Office will use contact tracing and evaluate the specific circumstances of a possible exposure to 
determine and recommend next steps. The tracer will look to identify any and all person(s) that the affected 
individual may have come into contact with, the use of PPE (personal protective equipment), physical 
distancing, exposure time, etc. Depending on the information, next steps could include, but not be limited to, 
quarantine of the affected individual (at a minimum) and possibly one or a few additional students. The Health 
Department will guide us in deciding to close a classroom, building(s) or the entire school. The tracer will also 
order additional and specific cleaning in any areas where the affected individual was during the day. 
 

If you have questions about student health, please contact: 
 

Cathy Bernholtz, COVID Coordinator 
cathy.bernholtz@oakhilldayschool.org 

☎ 816-436-6228 

COVID-19 Communications  
We plan to send updates to parents and faculty affected by positive test cases.  
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Contacts 
In the meantime, please contact these individuals if you have questions in the following areas:  
 
Admissions & Financial Assistance 
Dorothy Beckham, 
dorothy.beckham@oakhilldayschool.org 
 
Wellness Counseling 
Maggie Chandler, 
maggie.chandler@oakhilldayschool.org 
 
Curriculum 
Kristin Forsen, kristin.forsen@oakhilldayschool.org 
Amy Ganaden, amy.ganaden@oakhilldayschool.org 
 
Distance Learning 
Kristin Forsen, kristin.forsen@oakhilldayschool.org 
Ashley Robbins, ashley.robbins@oakhillayschool.org 
 
Remote Learning & Student Success 
Joy Jackson, joy.jackson@oakhilldayschool.org 
Delaney Zimmerman, 
delaney.zimmerman@oakhilldayschool.org 
 
Technology & Devices 
Kathryn Dodson, kathryn.dodson@oakhilldayschool.org 
Sara Verwers, sara.verwers@oakhilldayschool.org 
 
Technology Support 
k12itc, chat.K12ITC.com 
 
Learning Management System 
Michelle McDaniel, 
michelle.mcdaniel@oakhilldayschool.org 
 
COVID Coordinator 
Cathy Bernholtz, cathy.bernholtz@oakhilldayschool.org 
 
Finance & HR 
Kerry Estes, kerry.estes@oakhilldayschool.org 
Kristin Smith, kristin.smith@oakhilldayschool.org 
 
Development 
Leslie Gasser, leslie.gasser@oakhilldayschool.org 
 
 

 
Head of School 
Suzanne McCanles, 
suzanne.mccanles@oahilldayschool.org 
 
Extended Day & Summer 
Taylor Clevenger, 
taylor.clevenger@oakhilldayschool.org 
 
Athletics 
Kellen Smith, kellen.smith@oakhilldayschool.org 
Tim Ziegler, tim.ziegler@oakhilldayschool.org 
 
General Questions 
Sharon Phillips, sharon.phillips@oakhilldayschool.org 
 
Food & Beverage 
Justin Kieslich, justin.kieslich@oakhilldayschool.org 
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